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1  Write answers of the following questions briefly :

(1)
@)
3)
(4)
(5)

(6)
(7)
®)

Explain the concept of computer.

Write the types of computer according to its size.
What is ROM? Write its function.

Write full forms: FTP:, DVD:, WWW:, PDF:

Write two differences between floppy disk and hard
disk.

Write uses of mouse.
Write the names of any four search engines.

What is a virus? Write names of two anti-virus

softwares.
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Give answers of any eight questions from the following
questions : (8 out of 10)

(1) What is a desktop? Explain briefly.

(2) What are the functions of an operating system ?
(3) Write the steps of creating new folder.

(4) Write a short note: MS PAINT

(5) Write six uses of word processors.

(6) Explain the Scandisk and Disk Cleanup utilities.
(7) Explain the types of networks.

(8) Write the steps of writing CD.

(9) How will you save contacts in MS Outlook ?

(10) Explain the Spelling and grammar option in MS Word
2003.

Give answers of any 6 questions from the following
questions : (6 out of 8)

(1) Write main function of input and output devices giving
details of three examples of each.

(2) Explain the following terms in reference to MS Word
2003: Thesaurus, superscript, Drop cap, Justify, Header
and Footer.

(3) Present the history of computers by discussing the
generations of computers.

(4) What is an E-mail? What are its advantages and
disadvantages?

(5) What 1is internet? Write its advantages and
disadvantages

(6) Explain the MS Excel functions : sum, average,
minimum, maximum, percentage with examples.

(7) What is special about the MS Word 2003 Mail Merge
facility? Write the steps of Mail Merge.

(8) Write the steps of changing the key board in Gujarati

language. Present the Gujarati alphabet according to
MS Indic keyboard.
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